NOTIFICATION


The college Principals are requested to fill up the proforma and sent it urgently to the Directorate.
Additional Director of Collegiate Education
Mobile: 9446025369

Project Proposal for participating in the scheme for establishing
Skill Development Centres in the State of Kerala
Submitted by:

	Name and Complete Postal Address of the Institute [With PIN Code]
	

	District
	

	Telephone Number(s) 
[With STD Code]
	

	Fax Number(s) [With STD Code]
	

	E-mail address
	

	Website
	


Submitted to :
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DEPARTMENT OF HIGHER EDUCATION
GOVERNMENT OF KERALA

THIRUVANANTHAPURAM

Establishing Skill Development Centres in the State of Kerala
I
PROFILE OF THE INSTITUTION
	1
	Name and Complete Postal Address of the Institute 

[With PIN Code]
	

	2
	District
	

	3
	Telephone Number(s) 

[With STD Code]
	

	4
	Fax Number(s) [With STD Code]
	

	5
	E-mail address
	

	6
	Website
	

	7
	Name and designation of the head of the Institution
	

	8
	Mobile no.
	

	9
	Year of establishment of the Institution
	

	10
	Category of the Institution 

[Government / Aided / Unaided / Self-financing /Autonomous]
	

	11
	Approval /Affiliation details

[AICTE / UGC / University]


	


	12
	Regular Programmes/ Courses offered in the institute

	No.
	Certificate/ Diploma / Degree / PG / PG Diploma in
	Approved students intake

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	


	13
	Whether the institution is offering any part-time programmes?
	

	14
	Whether the Institution is registered as a sub-centre of the Centre for Continuing Education Kerala?
	

	a. 
	If yes, the details of registration and 
	

	b.
	details of programmes offered
	

	No.
	Name of course
	Duration

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


	15
	Manpower available in the institution (number)

	a.
	Permanent / Regular teaching staff
	

	b.
	Contract / Adhoc teaching staff
	

	c.
	Permanent / Regular supporting staff
	

	d.
	Contract / Temporary supporting staff
	

	e.
	Administrative staff
	


	16
	Infrastructure available in the institution

	a.
	Total land area of the campus
	

	b.
	Total area of the building 
	

	c.
	No. of classrooms with seating capacity
	

	d.
	No. of laboratories [with names]
	

	e.
	No. of workshops [with names]
	

	f.
	No. of computer terminals available
	

	g.
	Details of Internet facility available
	

	h.
	Details of Library facility available
	


Note: Attach photographs of the facilities if available to substantiate 

II
Details of Skill Development Programmes proposed

Note:
1) The programmes proposed should be Certificate programmes for “Skill Development for Employment”

2) Separate sheet may be used for each programme
	1
	Name of the programme 
	

	2
	Target Group 
	

	3
	Target Population
	

	4
	Skills proposed to the developed through the programme
	

	5
	Duration of the programme
	

	6
	No. of batches proposed in a year
	

	7
	Fee structure proposed per participant
	

	8
	Whether the Institution is having adequate infrastructure and resources for offering the programme, including building, furniture, tools and equipment, consumables, human resources, etc.? 
	

	a.
	If yes, the methodology on how the same can be spared for the programmes without detrimental to the regular programme
	

	b.
	If no, how much amount is to be spent for providing the required infrastructure [with split up details for each item] 
	

	9
	Rate of remuneration proposed for:- 
	a. The trainers
b. The supporting staff

	10.
	Anticipated expenditure for each programme [Specify each item]
	


General Conditions
1. While providing the details of the infrastructure of the Institution, photographs or documents to substantiate the details may also be attached.

2. While estimating the amount of funding required for the infrastructure such as tools and equipments, furniture and other physical facilities a logistic and reasonable amount may be suggested.  A maximum limit may be fixed as Rs. 20 lakhs.
3. The recurring expenditure may be limited to the extent of remuneration to the faculty and administrative staff.
4. The other expenditure such as consumables, course materials etc. may be met from the generated funds.

5. Fee concession is to be provided to the candidates belonging to SC/ST and other eligible minority communities. (to be finalized by Government)

6. The 90% of the income over expenditure can be met for the development of the Institution as per the directives issued and 10% shall be paid to the nodal agency of the State.
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