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Proforma to be filled by an offiCer on . return from the journey . o-utside 
the State 

1 Na-me ... 
' 

2 Designation with the naine6f' : • 
depti Autonomous ·Bodies/Public 

... 

Sector Undertaking etc. and Scale of 
pay ... 

3 Date of entry in service 

4 Date of retirement 

5 e-mail & mobile No. . . 

6 The Government Order number 
permitting the officer to attend the . 

programme - ~ 

7 N arne of the programme conducted . · 

8 Whether sponsored by Govt. or 
foreign agency if so details .. 

9 Place with duration of the. 
programme held 

10 Purpose and usefulness to the 
institution by attending the · 

I ' 

programme (separate detail report 
should be submitted as annexure) .. 

11 Details of the previous foreign tour 
_if any (Date,Programme~ Placie etc) 

. . .. 

_· I .certify that the above information· is correct to tb~ best of my 
. . . . l 

knowledge and belief. 


