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A N. 1'-\ 'EX UR \;. - \ 

Pro torma to be furnis hed alo ng with p ost creation p roposals as stipulated in 
G.O (P) No.102/161Fin dated 27/07/2016 

No. of posts proposed . 
Category of posts 

Scale of pay 

Nature of Post (permanent or temporary) 

5 
I Additional duties I responsibilities along with 

· f5pecific justification 

6, At present who is discharging these functions 

Financial commitmenr involved (recurring and non-
7, ecuiTing) and approximate financial commitmem for 

the next five years (recurring and non-recurring) 

---·--' 
8. Details of Existing posts 

Number 

SI.No Designation Scale of pay 
~\ ature of p(}Sl5 permanent.' 

Sanctioned Existing temporary 

~trength strength 

1. 
i;Ne..'<t above the category of the 
post proposed to be created 

2. 
Next below the category of the 
tpost proposed lo be created 

Number of permanent and 
3. emporary post equivalent of the 

tpost proposed. 

If the total number of post in Sl. No.1 or 2 in the above table less than 30 or the proposed category 
of posts are falling vvithin the classification of Group A (pay scale ranging from ~55,350-1,20,000 

(Revised)) or Group B (pay scale ranging from ~35, i00-89,000 (Revised)) dera ils on deployment 
of each post should be furnished invariable in separate list. 

Number of vacancy nm filled by regular/permanent 
9. 

posts if so whether reponed to PSC. 
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!Whether any commiuee headed by Secretaries found 
10 ~urplus posts in the Department (permanent I 

temporary) 

ll 
twhether any work study has been conducted by 
Government so far, if so furnish details. 

Whether proposal for post a-eation/condnuance 
12 sanction of temporary posts submitted to FD earlier, if 

so furnish details such as file No. remarks of FD. 

13 Number of permanent posts (category wise) 

14 
No. of permanent posts (category wise) redeployed 
puring the last five years. 

15 
No. of permanent posts (category wise abolished 
during the last five years) 

16 Whether the Department is fully computerized. 

17 
v\lhether the working environment of the posts sought 
can be automated (in full or parr) 

18 Accomplished or rime line for this 

19 
P,.Vhether the department turned to e-mode fully. If not 
furnish the details 

Head of the Department 
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